
APPLICATION TO THE EMPLOYMENT TRIBUNAL - GUIDELINES
Following your request for legal assistance, you will have had explained to you the procedure you will
need to follow if you feel you wish to proceed to an Employment Tribunal. These notes are designed to
assist you on how to seek representation.

SERVICE QUALIFICATIONS
Employment Tribunals only have jurisdiction to hear complaints of unfair dismissal, if the applicant
has been employed continuously for no less than two years prior to dismissal from (6th April 2012).
This service qualification does not apply if you believe you have been dismissed on the grounds of
your sex, race, disability, age, sexual orientation, religion or belief, or through exercising a protected
act (please consult with your Regional Organiser for further information). If so, you must contact the
Regional Organiser for immediate assistance in completing the forms detailed below.

TIME LIMITS
Firstly, it is important to remember that there are strict time limits in which to lodge a claim with an
Employment Tribunal. The Tribunal must receive your claim form, within the time limits laid down for
each piece of employment legislation. Time generally runs from the date of the act complained of.
Although there are exemptions the time limit for most employment claims is 3 months.

SEEKING RMT REPRESENTATION
If you wish to be represented by RMT at the Tribunal, please complete a Form L2, obtainable from your
Rep, Branch Secretary, Regional Office or from the RMT Helpline on 0800 376 3706 or the RMT
website. The Form should be completed and returned to the appropriate Regional Office. Your Rep will
advise you of the address. All relevant papers should be sent with the Form L2. 

Once the Regional Office has all the relevant papers, your application will be passed to the Union’s
Solicitors to be assessed. For cases with reasonable prospects of success, representation will be provided
by the appropriate Union Solicitor. For cases that are granted representation, assistance will be given
by the Solicitor on the completion of the ET1 (the originating application to an Employment Tribunal).
However, this will only apply if the L2 form and all related papers are received by Head Office 6 weeks
before the time limit imposed for the lodging of Tribunal claim is due to expire.

Where the responsibility rests with you, the member, Form ET1 can be completed online at
www.employmenttribunals.gov.uk.  The Form should be completed, leaving the box marked
‘Representation’ blank for the time being.  (This can be amended once the case has been considered by
the Union’s Solicitors if representation is agreed.) Before clicking on the red ‘Submit form to ET’ tab,
please remember to print two copies, one to be retained by you and the other to accompany the Form
L2 and submitted to the Regional Organiser. If you do not have access to the internet, forms can be
obtained from your local DSS, Employment Service Office (Job Centre) or Citizen’s Advice Bureau.

Should you require any assistance in completing either the ET1 or Form L2, this can be obtained from
the Regional Organiser.

IMPORTANT
PLEASE SIGN THE FORM OVERLEAF AND RETURN TO THE APPROPRIATE REGIONAL OFFICE

Amended Sept 17



PLEASE SIGN BELOW AND RETURN THIS FORM TO THE APPROPRIATE REGIONAL OFFICE

I acknowledge receipt of copy of Signed………………………………………………..................……...
RMT guidelines

Name………………………………………….………..................……

(Please print)

Date………………………………………….……..................…………

DISMISSALS RESULTING FROM POSITIVE DRUGS AND ALCOHOL TESTING
It is the responsibility of the individual member to arrange and pay for the analysis of the second
sample. Without a negative second sample, representation is likely to be declined.

RMT CONTRIBUTIONS
Members must continue paying the full RMT contribution until the decision on whether to represent
you has been made, or until the conclusion of your case, if representation is provided.
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