
 
 
 
 
27 October 2011            My Ref: LA/5 
 
TO: THE SECRETARY 
ALL BRANCHES AND REGIONAL COUNCILS 

 
Circular No. NP/198/11 

 
Dear Colleague, 
 

EMPLOYMENT TRIBUNALS – LEGAL REPRESENTATION 
 
In these uncertain times with the ConDem Government, I am taking this 
opportunity to remind all representatives of the Union’s procedures for 
applying for legal representation for Employment Tribunals. 
 
The following points are important:   

• That the member is advised of the strict time deadlines which run 
immediately from the date of dismissal or the act complained about eg 
discrimination or deduction from wages.  Members should not wait until 
the end of any grievance or appeal procedure.  I am attaching the 
guidelines that representatives must give to members should they be 
dismissed which outlines our procedures for representation. 

• The member applies for legal representation on a printed L2 Form (our 
red ink version, not a computer/black and white font version) which can 
be obtained via the Regional Offices or the Helpline.  This must be 
filled out with as much information as possible. 

• The latest version of the ET1 Form is used.  This is accessed via the 
www.justice.gov.uk website and follow links to Employment Tribunals – 
Making a Claim 

• It is imperative that the L2 Form gets processed with all necessary 
papers and send to Head Office as soon as possible. 

• For legal representation to be considered, the member must be paying 
subs before the claim in question arose, and Union subs must be kept 
up to date while legal assistance is being sought in accordance with 
Rules 15 and 2, and throughout the case if representation is provided. 

• Should legal representation be declined by the Union, if a 
representative chooses to assist a member through their claim 
independently, they must be aware that the Union will not accept any 
responsibility for costs. 

 
Yours sincerely, 

 
B. Crow 
General Secretary 
 

http://www.justice.gov.uk

